
[Your Company Letterhead]  

[Date]  

[Traveler's Name]  

[Traveler's Address]  

[City, State, Zip Code]  

Dear [Traveler's Name],  

Subject: JFK Flight Departure Information  

We hope this message finds you well. This letter is to confirm the 

details of your upcoming flight departing from John F. Kennedy 

International Airport (JFK).  

**Flight Details:**  

- **Airline:** [Airline Name]  

- **Flight Number:** [Flight Number]  

- **Departure Date:** [Departure Date]  

- **Departure Time:** [Departure Time]  

- **Terminal:** [Terminal Number]  

**Arrival Information:**  

- **Destination:** [Destination City/Airport]  

- **Expected Arrival Time:** [Arrival Time]  

**Additional Information:**  

Please arrive at the airport at least [Recommended Arrival Time] before 

your scheduled departure to allow time for check-in and security 

procedures.  

For any changes or updates regarding your flight, please contact the 

airline directly at [Airline Contact Number] or visit their website at 

[Airline Website].  

Safe travels, and we wish you a pleasant journey!  

Best regards,  

[Your Name]  

[Your Position]  

[Your Company Name]  

[Contact Information] 


