
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Office of Admissions  

JFK University  

[University Address]  

[City, State, Zip Code]  

Dear Admissions Committee,  

[Introduction: State your purpose for writing and mention the program you 

are applying for.]  

[Paragraph 1: Discuss your academic background, relevant experiences, and 

achievements that make you a suitable candidate for the program.]  

[Paragraph 2: Highlight your career goals and how the program will help 

you achieve them. Mention specific aspects of JFK University that attract 

you.]  

[Paragraph 3: Optional personal anecdote or experience that reinforces 

your dedication to the field.]  

[Conclusion: Express your enthusiasm for the opportunity to join JFK 

University, and thank the committee for considering your application.]  

Sincerely,  

[Your Name] 


