
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Teacher's Name]  

JFK High School  

[School Address]  

[City, State, Zip Code]  

Dear [Teacher's Name],  

I hope this message finds you well. I am writing to express my interest 

in attending the upcoming parent-teacher meeting scheduled for [insert 

date and time]. As a parent of [Child's Name], who is in [Grade/Class 

Name], I believe it is important to discuss my child's progress and how 

we can work together to support their academic growth. 

Please let me know if there are any specific topics that will be 

addressed during the meeting, or if there's any information you would 

like me to prepare in advance. 

Thank you for your dedication and support. I look forward to our 

conversation. 

Best regards,  

[Your Name]  

[Your Relationship to Child] 


