
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Institution/Organization Name]  

[Institution Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: JEE Mains Admission Application  

I hope this letter finds you well. I am writing to formally submit my 

application for admission to the JEE Mains examination for the [specific 

academic year].  

I have recently completed my [class/educational qualification] at [Your 

School/College Name], where I developed a strong foundation in subjects 

essential for engineering studies. My passion for [specific 

field/interest] has driven me to seek a place in a prestigious 

institution through JEE Mains.  

Attached with this letter are all requisite documents including:  

1. Completed Application Form  

2. Academic Transcripts  

3. Identity Proof  

4. [Any other documents required]  

I am eager to contribute positively to the academic community and would 

be grateful for your consideration of my application. Please let me know 

if there are any other materials or information required to support my 

application.  

Thank you for your attention. I look forward to your positive response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)]  

[Your Roll Number or Application ID (if applicable)] 


