
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my interest in the Job Directive Program offered 

by [Company/Organization Name]. As a [Your Current Position/Background] 

with a strong passion for [Your Field/Industry], I believe this program 

aligns perfectly with my career goals and aspirations. 

I am particularly drawn to [specific aspect of the program or company] 

because [reason]. I am eager to contribute my skills in [relevant skills 

or experience] and learn from the esteemed professionals at 

[Company/Organization Name]. 

I have attached my resume for your consideration. I look forward to the 

opportunity to discuss how I can benefit from the Job Directive Program 

and contribute to [Company/Organization Name]. 

Thank you for considering my application. 

Sincerely,  

[Your Name] 


