
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

Dear JK,  

[Opening line expressing goodwill or a personal touch.]  

[Body of the letter - share your thoughts, feelings, updates, or any 

relevant information.]  

[Closing line - express hope for a response or relate to past 

conversations.]  

Best regards,  

[Your Name] 


