
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

The Secretary  

Jammu & Kashmir Services Selection Board (JKSSB)  

[JKSSB Address]  

[City, State, Zip Code]  

Subject: [Subject of the Letter]  

Dear [Recipient's Name],  

I hope this letter finds you well.  

[Paragraph 1: Brief introduction and purpose of the letter.]  

[Paragraph 2: Detailed explanation or request relevant to the subject.]  

[Paragraph 3: Any additional information or closing remarks.]  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Designation or Role, if applicable]  

[Your Enrollment Number or Reference Number, if applicable] 


