
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[Name of the Court/Institution]  

[Address]  

[City, State, Zip Code]  

Subject: Appeal for Sentence Reduction  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally appeal my 

sentence related to case number [Case Number], which was adjudicated on 

[Date of Sentencing].  

[Briefly explain the circumstances of your case, including any relevant 

details, mitigating factors, or changes in your situation since the 

sentencing.]  

I am requesting a reconsideration of my sentence based on [specific 

grounds for appeal, such as new evidence, legal misinterpretations, or 

personal circumstances].  

[Include any supporting documents or evidence that may strengthen your 

appeal.]  

Thank you for considering my appeal. I sincerely hope for a favorable 

resolution, as I am committed to [express your intentions, whether it's 

rehabilitation, community service, etc.].  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


