
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Guidelines for JAMB Registration  

I hope this letter finds you well. I am writing to provide you with the 

essential guidelines for the upcoming Joint Admissions and Matriculation 

Board (JAMB) registration. Please find the key points outlined below:  

1. **Eligibility Criteria**  

 - Must have completed the senior secondary education (WASSCE, NECO, 

etc.).  

 - Ensure you meet the minimum age requirement of 16 years.  

2. **Registration Process**  

 - Visit the official JAMB website: [insert website link].  

 - Create a profile by providing the necessary details.  

 - Obtain the JAMB e-PIN through designated banks or online platforms.  

3. **Documentation Needed**  

 - A valid form of identification (National ID, Passport, etc.).  

 - O'Level results and any other academic certificates.  

 - A recent passport-sized photograph (meeting specified requirements).  

4. **Examination Subjects**  

 - Choose relevant subjects based on your desired course of study.  

5. **Deadlines**  

 - Ensure that all registrations are completed before the specified 

deadline: [insert deadline].  

6. **Preparation for Examination**  

 - Utilize JAMB's recommended textbooks and past question papers for 

preparation.  

I encourage you to adhere to these guidelines closely to ensure a smooth 

registration process. Should you have any further questions, please feel 

free to contact me at [your phone number] or [your email address].  

Thank you for your attention.  

Sincerely,  

[Your Name]  

[Your Title/Position] (if applicable) 


