
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title/Position]  

[Department/Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to respectfully request 

your consideration of clemency regarding the jail sentence of [Inmate's 

Name], who has been incarcerated for [length of sentence] for [brief 

description of the offense].  

[In a few sentences, describe the circumstances surrounding the situation 

and the reasons for your request for mercy, emphasizing any mitigating 

factors, expressions of remorse, or change in character.]  

I believe that [Inmate's Name] has the potential for rehabilitation and 

can contribute positively to society if given the chance. [Optionally, 

mention any support systems that would be in place if released and the 

impact on their family or community.]  

Thank you for your time and consideration. I remain hopeful that you will 

see the merit in granting mercy in this case.  

Sincerely,  

[Your Name] 


