
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Institution/Court Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to you regarding the 

sentencing of [Defendant's Name], who is scheduled for a hearing on 

[Date].  

As a [your relationship to the defendant, e.g., friend, family member, 

community member], I have had the privilege of knowing [Defendant's Name] 

for [duration]. Throughout this time, I have witnessed [his/her/their] 

journey and the circumstances that have led to this moment. 

[Provide a brief background about the defendant, highlighting positive 

traits, contributions to the community, and any mitigating circumstances 

relevant to the case.] 

I believe that a sentence other than incarceration would serve both 

justice and rehabilitation. [Defendant's Name] has shown a willingness to 

learn from past mistakes and is committed to becoming a productive member 

of society. 

I urge you to consider alternatives to a jail sentence, such as community 

service, rehabilitation programs, or probation, which would allow 

[Defendant's Name] to make amends and contribute positively to our 

community. 

Thank you for taking the time to consider my perspective. I appreciate 

your attention to this crucial matter. 

Sincerely,  

[Your Name]  

[Your Title/Relationship to the Defendant, if applicable] 


