
**Proposal Submission Template** 

**[Your Organization's Letterhead]** 

**Date:** [Insert Date] 

**To:**  

The [Designated Department/Official]  

Government of Jharkhand  

[Department Address]  

[City, State, Zip Code]  

**Subject:** Proposal for [Brief Description of the Project/Initiative] 

**Dear [Designated Department/Official's Name],** 

I. **Introduction**  

 - Brief overview of your organization  

 - Purpose of the proposal 

II. **Project Description**  

 - Background and Rationale  

 - Objectives of the project  

 - Target beneficiaries 

III. **Methodology**  

 - Detailed description of how the project will be implemented  

 - Timeline of activities 

IV. **Budget**  

 - Itemized budget with justification of expenditures 

V. **Expected Outcomes**  

 - Description of anticipated results and impact 

VI. **Monitoring and Evaluation**  

 - Plan for assessing the effectiveness of the project 

VII. **Conclusion**  

 - Summary of the proposal  

 - Call to action 

**Attachments:**  

1. [List any relevant documents, charts, or additional information]  

2. [Organization's registration documents, if applicable]  

3. [Previous project success stories, if available]  

**Thank you for considering our proposal. We look forward to the 

opportunity to collaborate for the betterment of our community.** 

**Sincerely,**  

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information]  

[Email Address]  

[Phone Number] 


