
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Organization/Company Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally request your consent for [specific purpose, 

e.g., participating in a project, allowing access to data, etc.]. I am 

seeking permission to [describe the action or request in detail], which I 

believe aligns with [explain the benefits or reasons for the request].  

The details of the request are as follows:  

- **Purpose:** [Briefly explain the purpose]  

- **Duration:** [Specify the time frame]  

- **Impact:** [Explain how it may benefit the parties involved]  

Please let me know if you require any additional information or have 

specific conditions needed to grant consent. Your positive response would 

be greatly appreciated and would help facilitate [mention the outcome you 

expect].  

Thank you for considering my request. I look forward to your response.  

Sincerely,  

[Your Name]  

[Your Position/Title, if applicable]  

[Your Organization, if applicable] 


