
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Organization/Institution Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to express my interest in 

preparing for the JGS exam and to seek guidance on the best practices and 

resources available for effective study.  

[Paragraph explaining your background and motivations for taking the JGS 

exam.]  

I would greatly appreciate any recommendations you may have regarding 

study materials, courses, or strategies that have proven beneficial in 

the past. Additionally, if there are any upcoming workshops or study 

groups, I would like to be informed about them.  

Thank you for your assistance. I look forward to your response.  

Sincerely,  

[Your Name] 


