
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Department/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to request access to 

data collected during your research on [specific topic or study name], 

which was conducted in [year or time frame].  

As a [your position, e.g., graduate student, researcher] at [your 

institution or organization], I am currently working on [briefly describe 

your project or research purpose]. I believe that the data from your 

study will significantly contribute to my research and help further our 

understanding of [specific area of interest].  

If possible, I would greatly appreciate it if you could provide me with 

the relevant datasets or direct me to where I may find them. I am more 

than willing to comply with any data usage agreements or conditions you 

may have in place.  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Institution] 


