
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to request a review of my 

application for the [specific IWA program or position] submitted on 

[submission date]. I am very enthusiastic about the opportunity to 

contribute to [mention the specific goals or values of the organization] 

and believe my background in [your field or expertise] aligns well with 

the mission of [Organization Name].  

In my application, I outlined my experience in [briefly summarize 

relevant experience or achievements]. I am particularly proud of [mention 

a specific achievement or project relevant to the IWA]. I feel this 

demonstrates my commitment to [mention any relevant goals or initiatives 

related to the IWA].  

I understand the review process can be competitive and complex, and I 

appreciate the time and effort that goes into evaluating each 

application. If possible, I would greatly appreciate any feedback you 

could provide regarding my application.  

Thank you for considering my request. I look forward to the possibility 

of discussing my application further and contributing positively to 

[Organization Name].  

Warm regards,  

[Your Name]  

[Your Title/Position, if applicable] 


