
[Your Name]  

[Your Title]  

[Your Institution/Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Institution/Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Follow-Up on IV Insertion Procedure  

I hope this message finds you well. I am writing to provide a follow-up 

regarding the IV insertion procedure that took place on [insert date].  

Patient Information:  

- Name: [Patient's Name]  

- ID: [Patient's ID/Record Number]  

- Date of Procedure: [Insert Date]  

- Location of Insertion: [Specify Site]  

Procedure Summary:  

The IV insertion was performed without complications. The catheter was 

successfully placed at [insert site] and secured appropriately.  

Post-Procedure Observations:  

- Site Condition: [Describe condition of the insertion site, e.g., 

redness, swelling]  

- Patient's Response: [Describe patient's tolerance and response]  

- IV Functionality: [Indicate whether IV is patency and infusion is 

proceeding as expected]  

Recommendations:  

- Monitor the insertion site for any signs of infection or complications.  

- Ensure proper hydration and medication administration as scheduled.  

- Schedule a follow-up assessment on [insert date] or as needed.  

If you have any questions or need further information, please do not 

hesitate to contact me.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Title]  

[Your Institution/Organization] 


