
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Organization's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

International Union for Conservation of Nature (IUCN)  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for [specific assistance or information]  

I hope this letter finds you well. I am writing to formally request 

[specific assistance or information you are seeking] from IUCN.  

[Include a brief introduction about your organization and its mission]  

[Explain the context of your request and why it is important]  

We believe that [mention how IUCN can assist or collaborate with your 

organization].  

Thank you for considering our request. We look forward to your positive 

response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Position]  

[Your Organization] 


