
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for IT Services  

I hope this letter finds you well. I am writing to propose a partnership 

between [Your Company] and [Recipient's Company] to enhance your IT 

capabilities and streamline your operations.  

[Your Company] specializes in [briefly describe your services, e.g., 

software development, IT consulting, cybersecurity, etc.]. With our 

expertise in [specific technologies or practices], we believe we can 

provide [Recipient's Company] with innovative solutions tailored to meet 

your needs.  

We propose the following services:  

1. [Service 1: Description]  

2. [Service 2: Description]  

3. [Service 3: Description]  

Our approach focuses on [explain your unique approach or methodology], 

ensuring that we deliver high-quality results on time and within budget.  

We have successfully collaborated with several clients, including 

[mention notable clients or projects], which has equipped us with the 

knowledge and skills to handle projects of any size.  

I would appreciate the opportunity to discuss this proposal further and 

explore how we can work together to achieve [Recipient's Company]'s 

goals. Please let me know your available times for a meeting.  

Thank you for considering this proposal. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


