
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Consulate/Embassy Name]  

[Consulate/Embassy Address]  

[City, State, Zip Code]  

Dear [Consular Officer's Name],  

Subject: Application for Multiple Entry Visa to Japan  

I am writing to apply for a multiple entry visa to Japan. I am [your job 

title/position] at [your company/organization] and frequently travel to 

Japan for [reason for travel, e.g., business meetings, conferences, 

family visits, etc.].  

I would like to outline the following details regarding my travel plans:  

- Purpose of travel: [Briefly describe the purpose]  

- Estimated travel dates: [Provide range of dates]  

- Previous visits to Japan: [Mention any past trips, if applicable]  

To support my application, I have enclosed the following documents:  

1. Completed visa application form  

2. Passport (with minimum 6 months validity)  

3. Recent passport-sized photographs  

4. Travel itinerary  

5. Proof of accommodations  

6. Financial statements or proof of sponsorship  

I appreciate your consideration of my application for a multiple entry 

visa and look forward to your positive response.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name] 


