
**Cover Letter Template for Japan Visa Application** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Consulate General of Japan]  

[Consulate Address]  

[City, State, Zip Code]  

Dear Sir/Madam, 

Subject: Application for Japan Visa  

I am writing to apply for a [type of visa, e.g., tourist, business, etc.] 

visa to visit Japan from [start date] to [end date]. The purpose of my 

trip is [briefly state purpose, e.g., tourism, business meetings, 

visiting family, etc.]. 

I have attached the necessary documents, including: 

- Completed visa application form 

- Passport-sized photographs 

- My valid passport 

- Travel itinerary 

- Financial statements 

- Any other required documents 

I appreciate your attention to my application and look forward to your 

positive response. 

Thank you. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)]  

--- 

**Invitation Letter Template for Japan Visa Application** 

[Your Name]  

[Your Address in Japan]  

[City, Prefecture, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

Subject: Invitation to Visit Japan  

I, [Your Name], residing at [Your Address in Japan], would like to 

formally invite you to visit me in Japan from [start date] to [end date]. 

The purpose of your visit will be [state purpose, e.g., tourism, family 

visit, etc.]. 

During your stay, I will be responsible for your accommodations and any 

associated costs. You will be staying at [location, e.g., my home, a 

hotel, etc.]. 

Please find attached copies of my [proof of residency, ID, or any other 

relevant documents]. 

I hope you can accept this invitation. Should you require any further 

information, please do not hesitate to contact me. 

Looking forward to welcoming you to Japan. 



Warm regards, 

[Your Name]  

[Your Signature (if sending a hard copy)] 


