
[Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company/Organization Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to formally request the 

allocation of multiple IP addresses for our organization. As we are 

expanding our operations and increasing our network infrastructure, we 

require additional IP addresses to accommodate our needs. 

Specifically, we are looking for [specify the number of IP addresses] IP 

addresses to support [mention any relevant details such as new services, 

network expansion, or specific projects]. These IP addresses will be 

instrumental in ensuring seamless connectivity and improved performance 

across our systems. 

Please let us know the necessary steps to initiate this request and any 

forms or documentation you might require from our side. We appreciate 

your assistance in this matter and look forward to your prompt response. 

Thank you for your attention to this request. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization Name] 


