
[Your Name]  

[Your Address]  

[Iowa City, IA, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I wanted to take a moment to reach out 

and share some thoughts with you.  

[Insert personal message or update here. This could include details about 

your life, recent experiences, or anything specific you want to share 

with the recipient.]  

I was also wondering how you've been doing. [Ask about their recent life 

events, feelings, or interests.]  

Looking forward to hearing from you soon!  

Warm regards,  

[Your Name] 


