
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Department]  

[Organization/Company Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Appeal Regarding [Subject of the Appeal]  

I am writing to formally appeal the decision made on [date of decision] 

regarding [brief description of the issue]. I believe that [reason for 

appeal, including any relevant details or context].  

[Explain your position in more detail, providing evidence, facts, or 

personal accounts that support your case. Be concise and to the point.]  

In light of this information, I kindly request that you reconsider the 

decision made and [state what you are asking for, such as reversing a 

decision, granting an exception, etc.].  

Thank you for taking the time to review my appeal. I appreciate your 

consideration and look forward to your response.  

Sincerely,  

[Your Name] 


