
[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Business Proposal for [Brief Description of Proposal]  

I am writing to propose a mutually beneficial business opportunity 

between [Your Company Name] and [Recipient's Company Name]. We believe 

that our [specific product/service] can significantly enhance your 

operations and outcomes in [specific area].  

Overview:  

[Briefly describe your business and the relevance of the proposal. Focus 

on key strengths and unique selling points.]  

Proposal Details:  

1. Objective: [Clearly state the objective of your proposal.]  

2. Solution: [Outline the proposed solution, including features and 

benefits.]  

3. Timeline: [Provide a proposed timeline for implementation.]  

4. Financials: [Include basic financial considerations, pricing, or cost-

saving analysis.]  

We are confident that this partnership will yield positive results for 

both our companies. I would welcome the opportunity to discuss this 

proposal in further detail and explore how we can collaborate.  

Thank you for considering this proposal. I look forward to your response.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Website] (if applicable) 


