
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Immigration Office/Consulate Name]  

[Office/Consulate Address]  

[City, State, ZIP Code]  

Dear Sir/Madam, 

Subject: Request for Immigration Assistance for [Child's Name] 

I am writing to formally request assistance with my child's immigration 

process. My name is [Your Name], and I am the parent of [Child's Name], 

who was born on [Child's Date of Birth]. We are currently facing 

challenges that necessitate your support in ensuring [Child's Name] can 

establish residency in [Country/Location]. 

[Briefly explain your situation and any relevant details, such as your 

immigration status, your child's current situation, and why assistance is 

being sought. Include any pertinent deadlines or urgent circumstances.] 

We appreciate your attention to this matter and hope for a favorable 

consideration of our request. Thank you for your assistance. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Relationship to the Child] 


