
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient's Title]  

IKEA  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Explanation of IKEA Policy  

I hope this message finds you well. I am writing to seek clarification 

regarding [specific policy or issue] as outlined in IKEA's [specific 

document or section of policy].  

As a valued customer, I would like to understand [specific details or 

concerns related to the policy]. It would be greatly appreciated if you 

could provide a detailed explanation or any additional resources that 

could help me better understand this policy.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


