
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Embassy Name]  

[Embassy Address]  

[City, State, Zip Code]  

Subject: Letter of Intent  

Dear [Embassy Official's Name or "Consular Officer"],  

I am writing to express my intent regarding [specific purpose: e.g., visa 

application, consular services, etc.]. I am seeking [specific details 

about what you are requesting or planning to do, e.g., a student visa, 

tourist visa, etc.], and I would like to provide the necessary 

information and documentation to facilitate this process. 

[Briefly explain your background, purpose of travel, and any relevant 

details such as duration of stay, accommodations, etc.] 

I am committed to adhering to all regulations and requirements set forth 

by your esteemed embassy and will ensure that all required documentation 

is submitted in a timely manner. 

Please let me know if there are any forms, documents, or procedures that 

I should be aware of, or if I need to schedule a meeting to discuss my 

application in further detail. 

Thank you for considering my request. I look forward to your response. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


