
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Employer's Name]  

[Employer's Company Name]  

[Company Address]  

[City, State, Zip Code]  

Subject: Visa Sponsorship for [Employee's Name] 

Dear [Employer's Name], 

I am writing to formally request visa sponsorship for [Employee's Name], 

who has been offered the position of [Job Title] at [Company Name]. We 

believe that [Employee's Name]'s skills and experience make them an 

excellent fit for our team. 

To proceed with the visa sponsorship process, we are required to provide 

evidence of our support for [Employee's Name]. [He/She/They] will be 

instrumental in [briefly describe the role and its importance to the 

company]. 

Please find the necessary details below: 

1. **Position Offered**:  

 - Job Title: [Job Title]  

 - Job Description: [Brief Description]  

 - Employment Start Date: [Start Date]  

2. **Employee's Details**:  

 - Name: [Employee's Full Name]  

 - Nationality: [Employee's Nationality]  

 - Expected Duration of Stay: [Duration]  

3. **Company's Compliance**:  

 - [Briefly explain how your company fulfills the visa sponsorship 

requirements, such as labor market tests and compliance with immigration 

laws.] 

Attached to this letter, you will find the necessary documents to support 

our visa sponsorship application, including [list of attached documents, 

such as job offer, company financial statements, etc.]. 

We appreciate your consideration of this request and look forward to your 

guidance on the next steps in the sponsorship process. Should you require 

any further information or documentation, please don't hesitate to 

contact me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely,  

[Your Name]  

[Your Job Title]  

[Company Name]  

[Company Phone Number]  

[Company Email Address] 


