
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Institution Name]  

[Institution Address]  

[City, State, Zip Code]  

Subject: Enrollment Confirmation  

Dear [Recipient Name],  

I am writing to formally confirm my enrollment in the [specific 

program/course, e.g., Bachelor of Technology in Computer Science] at 

[Institute Name], commencing on [start date].  

Please find the required documentation attached, which includes:  

1. Copy of my admission offer  

2. Proof of payment for tuition fees  

3. Any additional documents required  

I am excited to begin this new academic journey and look forward to 

contributing to the [Institute Name] community.  

Thank you for your assistance.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


