
**Subject: IIM Admission Letter - Drafting Tips** 

--- 

**[Your Name]**  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

**Admissions Committee**  

[Institute Name]  

[Institute Address]  

[City, State, Zip Code]  

Dear Members of the Admissions Committee, 

I am writing to express my gratitude for the opportunity to apply to 

[Institute Name] for the [Program Name] for the academic year [Year].  

**1. Opening Paragraph:** 

- Begin with a thank you for the consideration of your application. 

- Clearly state your intent to accept the offer. 

  

Example: "I am honored to have been offered admission to the [Program 

Name] at [Institute Name]. I am excited to accept this offer and look 

forward to joining a prestigious community of learners." 

**2. Body Paragraphs:** 

- Highlight relevant academic and professional background. 

- Articulate your motivations for choosing the institute and program. 

- Mention how you plan to contribute to the community and your career 

goals. 

Example: "My background in [Your Field] has equipped me with the skills 

that I believe align well with the values of [Institute Name]." 

**3. Conclusion:** 

- Reaffirm your acceptance and excitement about the opportunity. 

- Express willingness to complete any required formalities. 

Example: "I am looking forward to starting this new chapter and am eager 

to contribute to the esteemed legacy of [Institute Name]. Please let me 

know how I can facilitate the admission process." 

Thank you for considering my application. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Application Number] (if applicable)  

---  

Be sure to customize each section with your specific details and unique 

experiences. 


