
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Agency/Organization Name]  

[Agency Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

I am writing to introduce myself as a professional IHSS (In-Home 

Supportive Services) provider. I am dedicated to offering compassionate 

and reliable assistance to individuals in need of support in their daily 

activities.  

My qualifications include:  

- [Relevant certifications or training]  

- [Number of years of experience in caregiving or IHSS]  

- [Specific skills pertinent to the role, e.g., personal care, meal 

preparation, light housekeeping]  

I am committed to ensuring a safe, comfortable, and respectful 

environment for my clients. I understand the unique needs of each 

individual and tailor my services accordingly.  

If you require further information or would like to discuss my services 

in more detail, please feel free to contact me at your convenience.  

Thank you for considering my application. I look forward to the 

possibility of working together to enhance the quality of life for those 

in our community.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


