
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Subject: Income Certificate for Visa Application 

Dear [Recipient's Name],  

I am writing to request an income certificate to support my visa 

application. Below are the details required for the certificate: 

1. **Applicant's Name:** [Your Full Name]  

2. **Date of Birth:** [Your Date of Birth]  

3. **Occupation:** [Your Occupation/Job Title]  

4. **Employer's Name:** [Your Employer's Name]  

5. **Salary Details:** [Your Monthly/Annual Salary]  

6. **Employment Duration:** [Start Date - Present]  

Please include the following in the certificate:  

- Confirmation of my employment status.  

- Monthly/annual salary details.  

- Duration of employment.  

I appreciate your prompt assistance with this matter, as it is critical 

for my upcoming visa application.  

Thank you for your cooperation.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


