
[Your Name]  

[Your Address]  

[City, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

UK Visas and Immigration  

[Relevant Office Address]  

[City, Zip Code]  

Subject: [Application Type - e.g., Application for Tier 2 Visa]  

Dear Sir/Madam,  

I am writing to submit my application for a [specific visa type] under 

the [scheme/route name] as per the UK immigration guidelines.  

I am [brief introduction about yourself including nationality and current 

status]. I am currently employed as [your job title] at [company name] 

and have been offered a position [mention the specific position] which I 

believe qualifies for this visa application.  

Enclosed with this letter are the required documents:  

1. Completed visa application form  

2. Passport copies  

3. Certificate of Sponsorship from my employer  

4. Proof of English language proficiency  

5. Evidence of financial means  

6. [Any other documents relevant to your application]  

I kindly request your assistance in processing my application and look 

forward to your positive response. Should you need any further 

information or clarification, please do not hesitate to contact me at 

[your phone number] or [your email address].  

Thank you for your attention to this matter.  

Yours sincerely,  

[Your Name] 


