
[Your Name]  

[Your Address]  

[City, Postcode]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Immigration Office Name]  

[Office Address]  

[City, Postcode]  

Dear [Recipient Name],  

Subject: [Subject of the letter, e.g., Application for Visa/Leave to 

Remain]  

I hope this letter finds you well.  

I am writing to formally submit my application for [specific visa, e.g., 

Skilled Worker Visa] and to provide the necessary documentation to 

support my application.  

[Briefly introduce yourself, your current status, and the reason for the 

application. Include any relevant details that strengthen your case, 

e.g., job offer, qualifications, or family ties.]  

I have attached the following documents for your review:  

1. [Document 1: e.g., Passport Copy]  

2. [Document 2: e.g., Job Offer Letter]  

3. [Document 3: e.g., Sponsorship Certificate]  

4. [Additional documents as necessary]  

I appreciate your consideration of my application and am hopeful for a 

positive outcome. I am available for any further information you may 

require.  

Thank you for your attention to this matter.  

Yours sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


