
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Immigration Office Address]  

[City, State, Zip Code]  

Subject: Application for Work Visa  

Dear Sir/Madam,  

I am writing to formally apply for a work visa to the United States. My 

name is [Your Full Name], and I have been offered a position as [Job 

Title] with [Company Name] located at [Company Address].  

[Briefly explain your qualifications and relevant experience related to 

the job position.]  

I have enclosed the required documentation, including my job offer 

letter, proof of qualifications, and any additional supporting materials 

as per the guidelines for the visa application.  

I would appreciate your consideration of my application. Should you 

require any further information or documents, please do not hesitate to 

contact me.  

Thank you for your attention to this matter. I look forward to your 

favorable response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


