
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to express my interest in 

pursuing the International Baccalaureate (IB) Diploma and to outline my 

qualifications for this prestigious program.  

I have consistently maintained a strong academic performance throughout 

my secondary education, achieving [specific GPA or grades] in relevant 

subjects such as [list subjects]. My commitment to academic excellence is 

further demonstrated by my participation in [mention any honors courses, 

AP classes, or relevant programs].  

Additionally, I have cultivated my critical thinking and research skills 

through my involvement in [mention extracurricular activities, clubs, or 

projects] that align with the IB's emphasis on inquiry-based learning. My 

experiences in [specific activities or roles] have enhanced my ability to 

work collaboratively and engage with diverse perspectives.  

Furthermore, I am passionate about community service, as evidenced by my 

volunteer work with [organizations or projects], where I have developed 

skills in leadership and social responsibility. I believe that these 

experiences have prepared me to contribute positively to the IB 

community.  

In conclusion, I am excited about the opportunity to embrace the 

challenges of the IB Diploma Program. I am confident that my academic 

achievements, extracurricular involvement, and dedication to service make 

me a strong candidate for this program.  

Thank you for considering my application. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)] 


