
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Organization's Name]  

[Organization's Address]  

Dear [Recipient's Name],  

In conclusion, I am enthusiastic about the opportunity to join the Indian 

Administrative Service. I am confident that my skills, dedication, and 

commitment to public service will allow me to make a meaningful 

contribution to our community and the nation. I look forward to the 

possibility of discussing my application further. Thank you for 

considering my application. 

Sincerely,  

[Your Name] 


