
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

I hope this message finds you well. I am writing to discuss the frequency 

range specifications relevant to our current project in sound 

engineering.  

Based on our preliminary analysis, we have identified several key 

frequency ranges that will be crucial for optimizing sound quality and 

performance. Here are the details: 

1. **Sub-bass (20 Hz to 60 Hz)**: This range is essential for providing 

depth and fullness to the audio experience. It is particularly important 

in genres like electronic and hip-hop. 

2. **Bass (60 Hz to 250 Hz)**: Responsible for the rhythmic foundation 

and power of our tracks. Careful consideration will be required to 

maintain clarity and avoid muddiness. 

3. **Midrange (250 Hz to 2 kHz)**: This range carries the majority of 

vocal and instrumental elements. It will be critical to balance these 

frequencies to ensure intelligibility and emotion in our mixes. 

4. **Presence (2 kHz to 4 kHz)**: Focused on sharpening the definition of 

instruments and vocals. Adequate attention is necessary here to avoid 

harshness. 

5. **Brilliance (4 kHz to 20 kHz)**: This range adds brightness and 

airiness, enhancing the overall listening experience.  

It would be beneficial to set up a meeting to discuss our findings and 

ensure we are aligned on the frequency targets before we proceed with the 

mixing process. Your expertise and feedback on these ranges would be 

invaluable.  

Thank you for your attention, and I look forward to your response. 

Best regards, 

[Your Name]  

[Your Title/Position]  

[Your Company/Organization Name] 


