
[Your Organization's Letterhead]  

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Subject: HWA Approval Letter 

Dear [Recipient's Name], 

We are pleased to inform you that your request for [specific request or 

project] has been approved under the HWA guidelines. The details of the 

approval are as follows: 

- **Project Title:** [Title of Project]  

- **Approval Date:** [Date of Approval]  

- **Duration of Approval:** [Start Date] to [End Date]  

- **Conditions of Approval:** [List any conditions or requirements] 

Please ensure that all activities conducted under this approval adhere to 

the stipulated guidelines and protocols. 

If you have any questions or require further information, do not hesitate 

to contact us. 

Congratulations on your approval! 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information]  

[Your Email Address]  

[Optional: Attach any relevant documents or additional information] 


