
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my intent to apply for a [specific type of visa, 

e.g., H-1B] visa. My name is [Your Name], and I am currently [your 

current position, e.g., a software engineer, a graduate student, etc.]. I 

have accepted a job offer with [Company Name] in [City, State], where I 

will [briefly describe your role and responsibilities].  

I possess the necessary skills and qualifications for this position, 

including [list relevant qualifications, skills, or experiences] that 

make me an ideal candidate. I am excited about the opportunity to 

contribute to [Company Name] and enhance my professional experience in 

[specific field or industry].  

I am fully committed to adhering to all visa regulations and 

requirements, and I am eager to pursue this opportunity to further my 

career in the United States.  

Thank you for considering my application. I look forward to your positive 

response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


