
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[Department/Agency Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Influencing Letter for [Your Name] - HW Visa Application  

I hope this letter finds you well. I am writing to you regarding my 

application for the HW visa, submitted on [Submission Date]. I would like 

to provide additional information that may support my case and help you 

better understand my qualifications and intentions.  

[Paragraph 1: Briefly introduce yourself and your background.]  

I am [Your Name], a [Your Profession/Occupation] with [Number] years of 

experience in [Your Field/Industry]. My expertise includes [specific 

skills or experiences relevant to the visa application].  

[Paragraph 2: Explain the purpose of your application and your plans in 

the host country.]  

I am seeking the HW visa to [explain your purpose: e.g., work, study, 

family reunification, etc.]. This opportunity will allow me to [elaborate 

on your goals and how they align with your profession or studies].  

[Paragraph 3: Highlight your achievements and contributions that are 

relevant to your application.]  

Throughout my career, I have achieved [mention any relevant 

accomplishments, certifications, or recognitions]. I am particularly 

proud of [specific achievement] which demonstrates my commitment to 

[related field or community].  

[Paragraph 4: Address any concerns or issues related to your 

application.]  

I understand there may be concerns regarding [mention specific issues if 

applicable]. I want to assure you that [explain your stance or provide 

any additional documentation that could alleviate these concerns].  

[Conclusion: Reiterate your enthusiasm and readiness to comply with all 

requirements.]  

I am genuinely excited about the possibility of contributing to [mention 

the host country or specific community]. I am committed to complying with 

all visa requirements and ensuring a positive impact during my stay.  

Thank you for considering my application and for your time. I am looking 

forward to your positive response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


