
Appeal Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Company Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally appeal [describe the reason for the appeal]. I believe that 
my circumstances merit reconsideration for the following reasons: 

[Briefly explain your reasons and any supporting evidence or documentation you 
have.] 

I understand that [acknowledge any policies or decisions that have been made], 
but I believe that an exception should be made in this case for [explain your 
justification]. 

I appreciate your time and consideration of my appeal. I am hopeful for a 
favorable response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 



[Any additional contact information or notes] 


