
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

Dear [Friend's Name], 

[Start your letter here, sharing news, stories, or updates.] 

[Continue with your thoughts and feelings.] 

[Wrap up your letter with a closing remark or an invitation to respond.] 

Take care,  

[Your Name] 


