
[Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company/Organization Name]  

[Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

Subject: Request for Maintenance of Hydroelectric Power Plant  

I hope this letter finds you well. I am writing to formally request 

maintenance services for the hydroelectric power plant located at 

[Location].  

As you are aware, regular maintenance is essential to ensure the 

efficient operation and longevity of the plant. We have observed 

[specific issues or concerns], which require immediate attention to 

prevent any potential disruptions in service.  

We request the following actions to be taken:  

1. [Detail specific maintenance tasks needed]  

2. [Detail any inspections or assessments required]  

3. [Any additional requests or information]  

We appreciate your prompt attention to this matter and look forward to 

your confirmation regarding the scheduling of these maintenance tasks. 

Please feel free to contact me at [Your Phone Number] or [Your Email 

Address] for any further information or clarification.  

Thank you for your cooperation.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization Name] 


