
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: HP Visa Sponsorship Application for [Employee's Name]  

We are pleased to submit this letter in support of the visa sponsorship 

application for [Employee's Name], who has been offered a position as 

[Job Title] at [Your Company Name].  

[Employee's Name] has demonstrated exceptional skills in [specific skills 

or expertise related to the position], making them a valuable asset to 

our team. We are committed to facilitating their employment with us and 

are prepared to adhere to all necessary legal and regulatory requirements 

for sponsorship.  

The details of the position are as follows:  

- Job Title: [Job Title]  

- Department: [Department]  

- Employment Type: [Full-time/Part-time]  

- Salary: [Salary]  

- Start Date: [Proposed Start Date]  

We understand the responsibility that comes with visa sponsorship and 

assure you that [Your Company Name] will cover all associated costs and 

comply with all applicable immigration laws.  

Please find attached the necessary documentation to support this 

application. Should you require any further information, please do not 

hesitate to contact me directly at [Your Phone Number] or [Your Email 

Address].  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Company Name]  

[Your Company Address]  

[Your Company Phone Number]  

[Your Company Email Address] 


