
[Your Company Letterhead] 

[Date] 

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: HX Visa Sponsorship Letter 

Dear [Recipient's Name], 

We are pleased to inform you that [Company Name] is prepared to offer you 

employment as a [Job Title] in [Department/Team Name]. This position is 

essential for our operations and we are excited about the prospect of you 

joining our team. 

As part of this offer, we are happy to provide support for your HX visa 

application, necessary for you to work in the [Country]. We confirm that: 

1. **Job Title**: [Job Title] 

2. **Job Responsibilities**: [Brief description of job responsibilities] 

3. **Salary**: [Salary amount] 

4. **Employment Duration**: [Full-time/Part-time/Contractual; specify 

duration] 

5. **Start Date**: [Proposed start date] 

We will assist you with all necessary documentation to facilitate the HX 

visa process, including [list any documents you will provide, such as 

employment contract, financial statements, etc.]. 

Please indicate your acceptance of this offer by signing and returning a 

copy of this letter. Should you have any questions or require further 

information, feel free to contact me directly at [Your Phone Number] or 

[Your Email Address]. 

We look forward to welcoming you to [Company Name]! 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Your Phone Number]  

[Your Email Address]  

[Enclosure: Employment Contract, if applicable] 


