
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Company Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: [Brief Subject of the Letter]  

1. **Introduction**  

 - State your purpose for writing.  

 - Briefly introduce the human rights issue at hand.  

2. **Background Information**  

 - Provide context or history related to the issue.  

 - Mention any relevant statistics or reports.  

3. **Personal Experience or Case Study**  

 - Share a personal anecdote or a compelling case study that highlights 

the issue.  

4. **Call to Action**  

 - Specify what you would like the recipient to do regarding the issue.  

 - Propose solutions or actions that can be taken.  

5. **Conclusion**  

 - Restate the importance of addressing the human rights issue.  

 - Express your willingness to discuss further or provide assistance.  

Thank you for your attention to this important matter. I look forward to 

your response.  

Sincerely,  

[Your Name]  

[Your Position/Title, if applicable]  

[Your Organization, if applicable] 


