
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally document human rights violations that have 

occurred in [specific location] on [specific date(s)]. The following 

incidents have raised serious concerns regarding the adherence to 

fundamental human rights:  

1. **Incident Description**:  

 - Date: [Date of incident]  

 - Location: [Location of incident]  

 - Individuals involved: [Names and affiliations if known]  

 - Description of violation: [Detailed description of the violation, 

including the nature of the rights infringed upon, the actions taken, and 

any relevant context.] 

2. **Incident Description**:  

 - Date: [Date of incident]  

 - Location: [Location of incident]  

 - Individuals involved: [Names and affiliations if known]  

 - Description of violation: [Detailed description of the violation.] 

[Repeat additional incidents as necessary.]  

These incidents not only contravene international human rights standards 

but also undermine the principles of justice and accountability. I urge 

[Organization's Name] to investigate these matters thoroughly and take 

appropriate action to address the violations.  

I appreciate your commitment to protecting human rights and look forward 

to your prompt response regarding this alarming situation.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable] 


