
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Position/Title]  

[Department/Office]  

[Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Appeal for HQ Visa Application - [Your Application Reference 

Number]  

I hope this letter finds you well. I am writing to formally appeal the 

decision made regarding my HQ visa application submitted on [application 

date].  

I understand that the initial decision was based on [briefly mention the 

reason for denial]. However, I would like to present additional 

information that I believe warrants reconsideration of my application.  

[Provide a detailed explanation of your circumstances, including any 

changes or additional evidence that support your appeal. Mention specific 

documents you are including with the appeal.]  

I am genuinely dedicated to [explain your purpose for the visa, such as 

work commitments, family connections, etc.]. I fully understand the 

importance of adhering to immigration regulations and assure you that I 

will comply with all necessary requirements.  

I kindly request the opportunity for my appeal to be reviewed and would 

appreciate any assistance you could provide in re-evaluating my 

application. Thank you for attending to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Application Reference Number] 


